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Key Features
1) Mobile Compatible portal is available.
2) Students shall get Login ID and password immediately at the time of online registration.
3) Student can fill online application form.
4) Get your form verified online only by uploading your essential documents.
5) No cash, only digital payment facility is for registration available.
6) School, Guidance Centre, Students Jr. Colleges can communicate each other over telephone
calls.
7) For real time support, helpline/call centre and grievance redressal system are available.
8) Important activity will be communicated by SMS.
9) Cut-off marks of each round will be available on website.
10) Information Booklet is available at your finger tip on the portal.
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1.1
1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

Terms used in this Booklet

Government means Government of Maharashtra.

Department means the School Education Department of the Government of Maharashtra
Mantralaya, Mumbai 32.

Secondary School means a school which provides a course in general education leading
to std 10th i.e. the Secondary School Certificate Examination (SSC) or equivalent.
Junior College means a higher secondary school which provides education of std 11th
and 12th leading to Higher Secondary Certificate Examination (HSC). It includes
secondary attached Higher Secondary School. Independant Higher Secondary School
and Junior college attached to Senior college.

Aided Junior College means a junior college receiving any type of grant-in-aid from
the Government.

Unaided Junior College means a junior college not receiving any grant from the
Government. It includes Permanent word removed Non English Medium Permanent
Unaided Higher Secondary Schools.

Self Financed Junior College means the Higher Secondary School recognised under
Maharashtra Self Financed School (Establishment and regulation) Act. 2012. Not entitled
to get any type of grant from the Government. It also includes English Medium Permanent
Unaided Higher Secondary Schools.

Minority Institution means an institution declared as a religious or a linguistic minority
by the Government.

Management Quota means the reserved seats in the junior colleges, for management

level admissions.

Minority Quota means the reserved seats for minority (Liguistic and Religious) category

students in the minority institution run Junior colleges.

In House Quota means the seats reserved in a Junior Colleges, for those students who
have passed Std 10th from secondary schools run by the same Guardian Educational

Institute in the same premises.
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1.13

1.14

1.15

1.16

1.17

Online Admission Area : Online Admission Zone means the zone in which admission
to Class 11th has been decided to be done through the central online mode. This includes

all the higher secondary/junior colleges affiliated to the State Board.

State Board means Maharashtra State Board of Secondary and Higher Secondary

Education.

Other Boards means the Education Boards other than the State Board viz. - CBSE,
CISCE/ICSE, IGCSE, 1B, NIOS and Boards of other States.

Bifocal Courses are those vocational subjects prescribed by the Directorate of
Vocational Education and Training can be taken as an optional subject (200 marks) with

Arts, Commerce or Science streams.

Division : The six Administrative Divisions established by the Government of
Maharashtra viz - Mumbai, Pune, Nashik, Sambhajinagar, Amravati, Nagpur, Kolhapur,
Latur.

Regional Deputy Director Offices at Mumbai, Pune, Nashik, Chhatrapati Sambhajinagar,

Amaravati, Nagpur, Kolhapur and Latur.
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Remember

Higher Secondary level education is imparted through three Streams
1) Arts, 2) Science, 3) Commerce,

Junior Colleges are of three types
1) Co-Education, 2) Boys, 3) Girls

Junior Colleges are classified in five Aid-types

1) Government/Local body, 2) Aided,
3) Partially Aided, 4) Unaided, 5) Self financed.

Mediums of instruction
1) Marathi, 2) English, 3) Urdu , 4) Hindj,
5) Gujarati, 6) Kannada, 7) Sindhi

Two ways of 11th admission
1) CAP seats = Admissions through allotment in various rounds

2) Quota seats = Minority/Inhouse/Management
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2.1

2.2

2.3
2.4

2.5

V
<
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The Centralised Online
Admission Process

Scope of the Online Admission Process :

The online admission process for Std XI, in the defined online admission is applicable
to all recognized Junior Colleges affiliated to the Maharashtra State Board and it is
mandatory for all to participate in the online admission process, as all Higher Secondary

admissions will be done through online process only.

The admissions in the Higher Secondary School affiliated to other boards (Excluding
the Maharashtra State Board) will not be done through this admission process. (Those
other Boards' students who seek admission in to the State boards' Junior College can

participate in this admission process.)

Arts, Commerce, Science streams will be available for Centralized Admission Process.

This centralised online Admission Process will not be applicable to the following

institutions :

a) Night Junior Colleges.

b) Military Junior Colleges

c) Special Junior Colleges for Divyanga/Disabled students

d) HSVC

(e) Trible and other department Junior colleges i.e. Ashram School etc.

(f) Non Affiliated to State Boards schools and colleges.

Students, who have passed SSC or equivalent examination from any recognized board
and seeking admission to Std. XI in any of the Jr. College in all above destined corporation

areas, must participate in the online admission process.

For this, please visit following web portal :

https://mahafyjcadmissions.in
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2.7

2.8

2.9

Procedure for The Online Admission Process (CAP) :

The centralised online Admission Process for Std. XI will commence after the
declaration of online result of SSC (State Board), however part-1 of the online admission
form can be filled before the SSC result. Kindly go through the schedule published from

time to time.

After the online declaration of SSC exam. result, Part-2 option form will be opened for

filling. After that, various rounds for online admission will be held as under:

1) Zero Round : This round will be conducted before the regular rounds. As well as
general merit list will be finalized and application for Management quota, Inhouse
quota and Minority quota can also be submitted. Quota Admissions too may be

allowed during this round.

2) Four Regular Rounds : Four egular rounds will be organised for admission to all
streams. CAP seats Allotment will be done as per merit, reservation and preferences
given by the students. Preferences (Part-2) can be updated before every round.
(Refer the flow chart-1 for ease.)

3) Open to all Round : After four regular rounds special round will be conducted.
Students who have not been admitted still and those, who were restricted in earlier
rounds can participate in this round. This round will be open for all. Admissions

will be done purely on the basis of merit, no reservation will be applicable.

Bifocal Admissions- The admission to the bifocal subjects will be given at Jr.

College level as per merit.

The timetable of online admission rounds will be published on the portal. Students

need to observe the instructions given carefully from time to time.

Kindly check instructions given on the portal from time to time along with this

information booklet. As portal may show updated instructions.
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Centralised Admission Rounds

(Flow Chart-1)

Application for Regular Round-1
Zero Round Form (Part-2 preference) filling
Apply for Quota admissions

Centralised Admission Process Begins

Regular Round - 1

Merit + Reservation + Preference order

Regular Round - 11 Merit + Reservation + Preference order

Regular Round - 111 Merit + Reservation + Preference order

L

Regular Round - IV Merit + Reservation + Preference order

(Online Consent Mandatory)

Additional special rounds if required

Open.to-all (For ATKT and remaining Students)

Additional special rounds if required
(For ATK.T and remaining Students)

*  The centralised admissions on CAP seats will begin from Regular Round-1.
*  Bifocal courses can be allotted to the admitted students after regular rounds parallelly at

Jr. College level.

Online Application Required :

Every Student who is desirous to take admission in any Junior College (Any

of the stream) should apply online on the admission portal. For admission through
any reserved quota one should also apply through this online admission process.

No student can enter this admission process without online registration.
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Admission to Quota Seats:

For admission in Junior College, Inhouse Quota, Management Quota and Minority quota

in minority Jr. Colleges will be reserved. These seats are in addition to CAP seats.

2.11 It is also necessary to fill online form for the admission under any above quota. Check

apply for Quota in student login.
2.12 Inhouse Quota : (Intra Institutional Quota)

1) Under this quota, all Junior Colleges will have 10% seats reserved. If the educational

institute has no secondary school of std. 10th, they will not have such inhouse quota.

2) Students who have passed std. 10th from secondary school (within same premisses)
of the same management who run Junior Colleges are eligible for Inhouse quota

admission in those Jr. Colleges.

3) Minority as well as Non-Minority Junior Colleges can fill inhouse Quota seats or

can surrender it at any stage of this admission process.

4) 50% in-house quota will be applicable for students in government schools and local

government schools.
2.13 Management Quota :

1) Under this quota, 5% seats will be reserved in all higher secondary schools. The

admission for this the management body will held through online process.

2) Minority as well as Non-Minority Junior Colleges can fill management quota seats

or can surrender it at any stage of this admission process.
2.14 Minority Quota :

1) Under this quota 50% seats will be reserved in minority Junior Colleges. For the

students of minority community (religious / linguistic) only.

2) For this quota admission, the minority students (Christian, Jain, Buddhist, Muslim,

Sikh, Parshi etc. religious or linguistic minority) are eligible.

3) Minority quota seats can be filled by the end of four regular rounds and the vacant
seats of minority quota if so, can be surrendered to CAP after three regular rounds

only.

It is mandatory for Jr. College to update the admissions done through any of the

Quota, on the portal of centralised admission process ASAP.

v
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Quota Admission Guidance Chart

(Flow Chart-2)

10% | 5% | | 50%

<

~N

g - In House Quota Management Quota ’ Minority Quota
O L = 1

!

2]

=
=] At any stage of the At any stage of the At any stage of the
2 | Admission Process Admission Process Admission Process
é as per schedule as per schedule as per schedule
=
<

.

)

= v

5 :

=T At respectively Stage At respectively Stage Only after third Regular Round
=]

N L

For Minority Jr. Colleges Only
1) Admissions to Quota seats will be done from students who have applied through this

2)

3)

4)

online process only. A merit list of applied students will be provided to Jr. Colleges.

If Jr. College Guardian sanstha has running no secondary (10th) school in same pre-
mises, then the Jr. College will not have Inhouse quota.

Minority quota is reserved in minority Jr. Colleges, only for minority students. There

will be no minority quota in non-minority Junior Colleges.

As per the rules of minority department, priority shall be given in the admission to
minority quota seats, to the students belonging to the minority group of obtained
minority status by the concern institution. If there are not enough students from this
group, then admission to the other minority community students (religious/linguis-

tic) can be given step by step and finally vacant seats can be surrendered to CAP seats

for open admission.

v
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D) Reserved seats for Admission :

reservation applicable as per the existing rules.

2.15 Admissions will be given as per the constitutional reservation as well as special

1)  Reserved seats as per constitutional/ social reservation (Non-Minority Institutes):

Sr. No. | Catagory Reserved Seats
1) Scheduled Castes (SC) 13%
2) Scheduled Tribes (ST) 07%
3) Vimukta Jati (VJ-A) 03%
4) Nomadic Tribes (NT-B) 2.5%
5) Nomadic Tribes (NT-C) 3.5%
6) Nomadic Tribes (NT-D) 2%
7) Special Backword Class (SBC) 2%
8) Other Backword Class (OBC) 19%
9) Socially and Educationally Backward 10%

10) Economically Weaker Section (EWS) 10%
For Open Admission (GEN) 28%

NB

2)

Socially and Educationally backward class 10% reservation. As per notification dated
27-2-2024 and 26-12-2024.

Sr. No. Quota

Reserved seats under Quota :

Minority Jr. College

Non minority Jr. College

1) Inhouse Quota 10% 10%
2) Mangement Quota 5% 5%
3) Minority Quota 50% Not Applicable
otes :
1. If gualrdian institute is not running with the same premises secondary school then the

concerned Jr. College will not allow to inhouse quota.

2. No any other reservation is applicable to the management and minority Quota.

V
<
l
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3) Parallel reservation/Special reservation

Sr.| Special Reservation Minority Non-Minority
No. Jr. Colleges Jr. Colleges
1.| Women 30% 30%
2.| Divyang/Disabled 4% 4%
3.| Project Affected/Earthquake Affected 5% 5%
4.| a) Wards of transfered employee of state 5% 5%

government/central government/private sector.

b) Wife/Wards of servicemen/Ex-servicemen/
Freedom fighters

¢) Winners or participant student players at
international level and medal winners at

national level
5.| Orphan Children (Within General Category) 1% 1%
Remaing seats (Gneral) 55% 55%

NB : 1) Parallel reservation is a compartmental reservation, so the Junior college should
confirm the seats for parallel reservation while defining the seat matrix instead, just
mentioning of social reservation.

2) As per the general administration department circular dated 13.08.2014 and 19-12-
2018, it is mandatory to fill up the seats of parallel reservation through the concerned
social reservation catgory.

3) Incase of unavalibility of students as per social and parallel reservation, the remaining
vacant seats (as per circular of General Administration Dept. dated 5/12/2014 and
28-12-2018) will be converted to general seats and these admissions will be done
on merit basis.

4) All admissions (excluding quota admissions), in centralized admission rounds

(including the surrendered seats) will be done as per reservation policy.
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Vocational Courses :

For detailed information regarding vocational/Bifocal subjects you can approach
The District Vocational Education and Training office. You may get to know the
opportunities through vocational education there.

For the students of Arts, Science and Commerce streams total 14 subjects of bifocal
vocational syllabus (viz. A1, A2, A3, A4, A7, A8, A9, B2, B4, B5, B9, C1, C2, D9) will be
available for admission. For more information regarding Bifocal course subjects you

can consult to the Jr. College.
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2.17

2.18

2.19
2.20

2.21

School Fees :

In aided divisions of Jr. Colleges fees is charged as per the government rates.

The Fee of the unaided, self-financed Jr. College is decided as per Maharashtra
Educational Institutes (regulation of fees) Act 2011 by the school management, so the
various Jr. Colleges may have different fees.

Thus there can be different fee structures for aided and unaided divisions in the same

Jr. College.

For Bifocal and information Technology (IT) subjects, fee may be charged seperately.
Fee structure is available on portal.

Admissions to all Jr. Colleges must be done through the online admission process
only.

Students are advised not to take admission except through online admission
process. Offline admisssions will not be considered for 12th examination.

The Booklet is made available online only.

All available modes of online payment are made available to collect fees on the
portal. viz. - 1) Net Banking, 2) Card, 3) Wallet, 4) UPI payment, etc.

Applicable admission processing fee will be displayed on screen automatically.
You have to pay the fee online only. Cash will not be accepted.

All the Admission formalities can be completed without personal contact. For
this students, parents, School/Jr. Colleges should take care of it. It is necessary

to be vigilant.

v
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. fetch through digilocker. .

Student Registration and
Online Application Form

Common but important :

Every student can fill only one form. For this begin with student registration.

Online admission form must filled in two steps. Part-1 (Personal information) and Part-
2 (Preference order).

Part-1 (Application form) will be available to fill after student registration. The
information of this part has to be filled and get verified only once.

Process to fill up Part-2, will be available after verification of Part-1. Before every
round, Part-2 (option form) can be updated or submitted.

Online registration Process :

Information Booklet is available on the portal, go through it.

Before filling out the admission form, read information booklet carefully and try to
understand the whole admission process. For this you may seek help of your school/
Guidance Centre and helpline number given on front page of this booklet.

Go to the given portal start STUDENTS REGISTRATION.

During registration, after providing your Std. 10th Seat No., student name, mother name
Login ID will be generated online, you have to set password yourself. Remember it and
use the same for Login.

Your login ID and Password will be send to your mobile number through SMS too. If
SMS is no recieved kindly note down the login ID shown on screen at registration.

Do remember the answer given to the security questions. Take print of security questions
and password, preserve it carefully. (Never disclose your password to anyone).

How to fill Application form (Part-1) :

Get youself Logged in using your Login ID and Password, Fill the online application
form step by step, following the instructions displayed there.

The information of regular students appearing for the Maharashtra State Board's SSC
Exam. held in March of the current year, will appear automatically on the screen, after
entering their SSC seat No. Check the same information carefully. If required get it
corrected from Guidance Centre/Secondary School or through Grievance Redressal.

After entering the SSC seat number, if information is not displayed, students (State
board or other boards) should fill the information manually by themselves or data will

<1 3 SAdie AeTEE  WYE-/W30R 0By



(22)

(22)

(23)

(2¥)

(2¢«)

TR TR 3T SUAE A HIA AT, AR 3T HRUT JIAET ALEAALE T TTA 373,
AUt 3T (HOT-2 ) U FACAAR STAAA AMEA (AL T, EH T, AoH A,
T AT, 3TRETT TET) 3TAF STHCAL AT BT T 0T Wl A @ B,

MATF FEEIR HAAE B, (T T T [T A, TR A 3TFR 9 -THA
Qe TR RO, ) IS BAAAA 3NASAF BRI T AT T 3TA3TT
FlA.

3TAT AR FAA T T 3TAAT 3TH 3UAAGHA TRV A AEA. STTAT
3T TR S AHETH A AR Bl Bl AL ABIGIA g1 far=eon
Bl

3T HBT- ¢ Wt Jrer@s (Dashboard ) @a=r@ar. @ VERIFIED 30T 3Ua9 37.
@ fag=nelt wid gt (Verify ) &l QUTR FE @O 3T 37U WET T 3T 3Tt
O QBB [T FAA AR FET. TR A {OT- 2 ( THABH) A AUMR
L.

3T A BT B A IR TN 3Tt A&ER (Lock/ Verify ) Feata” =t
HBT- 9 AERAT AR BET Hodl BATAT 3THA AT ST A=A AT
FETBIH HA Tt AW 3. ar 37t Faa@: UNLOCK Fet =d TG B A3 .

BTG FHRBGHS! MR LA ACGHNA FZ THE O BT BIATEA
WqE WE T SOAA TR WSIA T

! AT BORIR WALE BWLRAT AT qET-3 HRA 3T STATCHEAAR

A== AT Rt AE

< afon sTdie FemEe - FREi- Q3o g oRy



1)

12)

13)

14)

15)

Fill online admission form preferably at home. The form filling facility is also available
in the mobile App. After filling (Part-1) of application form, verify the information
filled (Like- Name, Mother's name, Date of birth, Category, Reservation etc.) again and
after that pay the fee and lock your form.

Upload required documents. (Kindly ensure the documents uploaded are clear and
readable. Remember the size of a document should not be larger than 1MB.) The list of
required documents to be uploaded will be shown on portal automatically.

Before you lock the form. Get your form verified form there.

If your form gets Auto Verified then it needs no separate verification.
Application form will be verified checking the document you have uploaded. If your
form doesn't get verified then you can call to the School/Guidance Centre on provide
phone numbers.

After submission of online application form check "DASHBOARD", it must be
VERIFIED. Those students who won't get their form verified, such forms will not be
considered for further online admission process or Part-2.

Keep a print copy of your form for further reference. Those who are willing to make
changes in his/her form after submission, they can approach to any Guidance Centre

you can UNLOCK and edit the information filled in your form.

Avoid visiting any School or Guidance centre as possible. You can make a call to

them and get your problem solved.

Note : Documents upload facility is made available online at Part-1 and after the

allotment before admission too.
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The student data of SSC Examination with the Maharashtra State Board will be used for
this online admission process. The SSC students appearing for March 2025 examination,
can avail and get filled in their personal details on just entering their seat number
automatically. (Auto Fill) whereas other board's students can fill in their personal details
manually by themselves.

D)

17)
18)
19)

20)

21)

22)

23)

24)

Option form Part-2 (Preferences) :

After the filling of Part-1 then process to fill the Option form Part-2 will begin.
On verification of appplication Part-1 form, students can fill Part-2 (Preferences).

While filling Part-2 Std. 10th obtained marks of fresher students of state board will be
fetched automatically. As per best of five rule.

The students whose marks are not fetched and other board's students have to fill their
10th marks manually but accurately.

For admission, choose a stream and a medium of instruction, apply filter, after that a
list of Jr. College will be displayed. Then set your preferences.

For online admission, select minimum ONE and maximum TEN Jr. Colleges for
admission (preferences). Then take print of the form and preserve it.
Students to apply for Quota also in Part-2.

Allotment list for each round is prepared on the basis of merit (SSC Marks), reservation
and student's given preference order.

Updated schedule and various instructions regarding Online Admission process will be
declared on portal from time to time. Therefore visit the portal frequently.

CONSENT For all Round -
Each student will get a chance of giving or modifying his preferences before every round.
It will be mandatory to lodge students consent on portal before every all round who fails to give

consent online for that round will not be considered for the respective round.
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Admission Process Flow Chart
(Flow Chart-3)

Download Information Booklet
from the website and read it carefully
Complete Registration process online
Fill Online Form Part - 1
Upload necessary documents
State Board's Students Students From Other Boards and/or
come from online area coming from outside the online area
Get your form verified Online Declaration Choose nearest Guidance Centre
from your secondary School of SSC Result and get form your verified
VERIFIED VERIFIED
Fill Option Form
Part-2
CAP (Preferences) QUOTA
v i
Zero Round - (4 Regular Rounds) Open to all
(Preparation for regular round) All Streams- Centralised (Consent required)
Declaration of Admission List
v v ¥
Got 1st Preference Got other than 1st Pref. If no Jr. College Allotted
(FTst) (2nd to 10th pref.) (Un allotted Candidate)
Secure your seat Secure your seat Wait for
in the allottId Jr. college in the allotted Jr. college Next Regular Round
If admission not taken If admission not taken If admission Cancelled
then you will be restricted then you can participate in you will be restricted
for next three regular round next Regular Round for the next one round

NB : 1. New Student can enter the Admission Process at any stage. Performing online registeration
process and filling application form Part-1.

2. Before every round student can update his/her preferences in option form Part-2.

3. Before filling Option form Part-2 student has to fill Applicatin form Part-1, pay processing fee
and get form verified.

4. After completion of 4th regular round open to all round will be conducted, to participate
in this round student must give online CONSENT. (i.e. Part-2 has to be locked again)

5. ATKT students will be allowed to fill form after open to all round if needed.

v
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4.1

Precautions to be taken
by Students

Important instructions for Students (Registration and Application)

1)

2)

3)

4)

5)

6)

7)

As the information filled and uploaded documents, needs to be verified, fill your form
online and get your application form verified from your secondary school or selected
Guidance Centre.

(The application form can be filled from students login only, so be careful)

Application form may remain incomplete/wrong if filled at other place and hence
you may have to face difficulties further. So students are advised to fill the form

on their own with the help of your parents.

After submission of online application form, take print out of the same and keep it for

further reference to verify it at any time.

For additional information or queries you can contact toll free helpline. If not satisfied
contact your school or Guidance centre or you can register your query on the portal

under Grievance Redressal.

Fill the admission form, only after through study of Information Booklet. Before pressing

submit/lock button, check and confirm the info filled in Part-1 and Part-2.

Students who have passed SSC exam. in more than one attempt should enter total marks

of subjects cleared from time to time and need not enter marks of failed subjects.

Kindly mention proper and suitable preferences in the option form Part-2. Update your

preferences time to time. It will help you to avoid delay in your admission.

Sources of Information
* Instructions and circulars Published time to time on the portal.
* The Information Booklet or call centre or Guidance Centre. Grievance redressal

* The information being given through authorised videos.

Caution : Be aware of rumours and fake/false information transmitted. Check your login

always.

v
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Guideline to decide preferences :

* While deciding the preferences, consider all the aspects viz. cut-off, your marks, stream,
fees, medium, aid type, distance from your residence, convenience, hostel facility, play
ground etc.

* Students can give minimum ONE to Ten TEN preferences. First preference is
Mandatory for admission during regular rounds.

* To prepare preference order, first decide a stream and a medium. Then prepare a convenient
list of Jr. Colleges and give first preference to the best suitable Jr. College then fix next
preference order accordingly.

* Don't include such Jr. Colleges in your list, in which you are not interested .

* Your preference order can be changed before every round as each round will be independent.
To decide your preference order you can check Cut-off marks of earlier round.

* For this do avail the facility of Know your Eligibility provided on the portal.

* Itis not mandatory to give, all ten preferences, you can give less too.

8)  Different code numbers may be given to same Jr. college on the basis of types of Aid,
stream and medium. Hence a Jr. College may have more than one code numbers to the

streams. Therefore be careful while selecting stream code.

4.2 Code Structure of Jr. College/Stream Code)
Jr. College code number, consists of nine alpha-numeric characters.
e.g. Pune Science, Aided, English Medium - PNO123SGE
Arts, Unaided, Urdu Medium - PN1023ANU

Code structure of Jr. College -

Area Stream Medium
— | I
I T
Jr. College Code Aid. Status
1. Areawise Code - Mumbai (MU), Pune (PN), Nagpur (NG), Amravati (AM),

Nashik (NK), Latur (LTR), Sambhajinagar (SBN), Kolhapur (KP)
2. Streamwise Code - Arts (A), Science (S), Commerce (C)
3. On the basis of aid - Government and Local Body (L)
Aided (G), Unaided (N), Self finance (F), Partially Aided (P)
4. Mediumwise Code - 1) Marathi (M), 2) English (E), 3) Urdu (U), 4) Hindi (H),
5) Gujarati (G), 6) Kannad (K), 7) Sindhi (S).

v
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Rules for regular rounds :

To participate in every round online CONSENT is compulsory. (Lock Part-2 again)

10) When first preferred Jr. College is allotted to a student in any regular round then
he/she has to finalise admission in allotted Jr. College in given time.

Names of students got first preference will be restricted for further one consequent
round (whether admission TAKEN or NOT).

11) Students who have got other than their first preferred Jr. College (2-10) and if he/she
accepts it, such students can finalise his/her admission in respective Jr. College during
given period If such students do not finalise his admission in allotted Jr. College can get
chance (to update preferences) participate in next round again.

12) Before every round position of vacant seats (vacancy) will be declared on portal for
your information, check it and take decision accordingly.

13) Earlier preferences will not be carried forward for every round.

Online Consent will be must for every round.

Withdrawal of Application :

After submission of online admission form, If a student wants to go for some
other course like ITI or Polytechnic can withdraw his/her application form. i.e.
For those students who are not interested in this 11th admission and willing to go
out of this process, the 'Withrawal of Application' facility is provided to them.

These students are requested to use this facility and withdraw their application

form. It will increase opportunity to others.

14) Admission finalised in Jr. College can be cancelled at any stage. Please note if you
cancel your admission your application form will be restricted for regular round.
Such students can re-enter and participate in open to all rounds by locking Part-2 again.

15) Those students who have been allotted first preference but admission not taken and or
admission been rejected by Jr. College, will also be restricted for regular round.

3 Reasons of restriction (Regular rounds)

1)  Allotted first prefered and admission not taken.

2)  If admission taken and cancelled by students.

3)  If admission rejected by Jr. College for wrong information filled in the form.

~—
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5.1

5.2

5.3

5.4

5.5

5.6

!
<
l

After Declaration of
Round Allotment List

After declaration of admission round list, Applicant should check the information about
The allotted Junior College in student's login and follow the following steps -

If first preference is allotted :

Applicants to whom Junior College of first preference is allotted; one must confirm
his/her admission in that Junior College within stipulated time as per time-table
Submission of all relevant documents in original with photocopies & payment of fees is
understood.

Students who are allotted his/her first preference and admission not taken, will be
restricted/blocked for next one regular (Not applicable during special rounds) round
(for selected stream), those students can participate in the further rounds by locking
Part-2 again.

If any one of the 2nd to 10th preference allotted :

Applicants who are allotted in a Junior College other than first preference and are
interested in taking admission in the same, can confirm admission in the Junior College
with all relevent documents in original with photocopies and on payment of fees or act
as per instructions given by the Junior College.

Applicant who has not confirmed admission in the allotted Junior College within
stipulated time will not be blocked for next rounds and if preferences not updated then
the preference order of the last round will be carried forward too during regular rounds.

Please note that the candidate’s admission to the Junior College is subject to the
verification of all documents by the admitting authority of the Junior College. But for
now Jr. College will check uploaded documents and fix the admission.

Upon securing admission in the allotted Junior college a system generated ‘Admission
Receipt’ will be given by the respective Junior College.
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If no Junior College is allotted :

If no higher secondary school/junior college is allotted in the admission round, such

applicants will be considered for next round.

5.8  Such applicants should not get disheartened. They can review cut-offs of Junior college
of their choice again and rearrange preferences and submit option form (Part-2) for the

next round.

5.9  Online admission process will continue till open to all round.

*

If any document you show or any of your claim found not valid at any stage,
your claim of admission shall be denied.

*  After allotment, first call to the allotted Jr. College and fix your admission
online only. According to instructions given by the Jr. College.

After allotment of online admission, present original documents to the Jr.
Colleges and confirm your admission.

*  All the students should solemnly note that, if any discrepancy found in online
uploaded documents and original documents those admissions shall be
cancelled.

*  The school management and the department will not be responsible for
failure to complete each round of procedures within the prescribed time
limit if admission is not granted.

*  The student is required to complete each item within the deadline as notified
on the portal from time to time.
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(D) How to confirm an Admission :

5.10) After any admission round, go to your student login and check which Jr. College you
have got for admission. If you agree with it PROCEED FOR ADMISSION and fix your

admission in the respective Jr. College within stipulated time

5.11) If your decision is final regarding taking admission in the alloted Jr. College only then
PROCEED FOR ADMISSION. Simultaneously you have to upload all the required
documents which are not uploaded before. The respective Jr. College will check the

uploaded certificates and do needful to fix your admission.

5.12) Before going for the admission in the allotted Jr. College, contact them and follow the
instructions given by them. Do understand the procedure and timely follow their

instructions.

Your admission will be confirmed online by the Jr. College. The status will be shown in

student login.

If you want to confirm your admission in the allotted Jr. College- click on
'PROCEED FOR ADMISSION' in the student Login and go for admission. And
if your are not willing to take admission - Don't click on 'Proceed for admission'.
Before that check if all documents are uploaded.
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Check List for Jr. Colleges and Students

Activities to be done

Activities for Jr. Colleges Milestones Activities for Students
SC  Result
’ Get essential documents with you
{Quota/Cap) — —  Student Registration
Preparation for actual (online) admission — ZERG/ONE —  Application Form verification

Online admission formalities ~ |

Upload documents and pay registration fee

Know vour eligibility

(CAP and QUOTA) — TWO

Regular Three rounds —

— Option form filling (Preference)
— Allotment (Centralise) (Remaining Upload)

— Proceed for admission

— Option form filling (Preference)
— Allotment (Centralise) (Remaining Upload)

Proceed for admission

Give Consent online

— Give preferences again
— Allotment - Proceed for admission

Online admission formalities — AHRER
(CAP and QUOTA)
Regular Four rounds —|
Online admission formalities — FOUR
(CAP and QUOTA)
Open to all rounds — ATKT

% Iod WiEATHe YS! At HaATe! YaaaRt o faeneatt St Suarer S &
FHATE RA ATHET TS ANIEYIch YUY HEd it

v
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JATTATS AMa9Ih_ hITEuS

Required Documents for students

Required Documents Applicable to (Category)

1) SSC Mark sheet or equivalant All

2) SSC Leaving Certificate All

3) Caste Certificate SC, ST, VJ/NT, OBC, SBC/SEBC/
EWS

4) Non Creamy Layer Cerfiticate VJ/NT, OBC, SBC, SEBC/EWS

5) Disability Certificate of Civil Surgeon Divyang/Disabled

6) Collectors certificate Project affected/
Earthquake affected

8) Service Certificate or District Defence Servicemen and Ex. Ser
Sainik Board Certificate vicemen

9) Collectors Certificate for nomenees of Freedom Fighters
freedom fighters

10) Certificate issued by district sports officer | National medal holder and
international participation and
medal holder

11) Certificate issued by women and family Orphan
welfare department

12) Sports cerficate issued by concern authority| Sports

FIeTUht Werd TTUUTIH R] STHeTeTl HITTEU=/ A0S JaR 3aT.

Pick the documents out of above which you need only.
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QASTRET TR 3T
TAITE BEETE

3T) & 29al W& WAMHET WAITAF T ¢

(&%) VT ASHTA STA 29 T AEA ARG TTAA 0 A (Ba THBET TR FHA (ATT=E
ferst W [@EF AFHet IWUL FUT 3UIASAF 3TB.

(&.2) & 3@t AR faput s foras@r ARt (et = AZETE A g godt IWiut
S 3RAA = ASBTA AR T (G (A T 30 3TTE 3.

(&.3) Z.33@ e it A=t as ATET - 8 fodl AR [Eueldt WA St
=t Graser 3 TR [t (Fct, [Qeiet, air=r) FBUEugt Suausl 3T &
NFEAA. AW, M WA AT TG PR FEL,

(&%) & 2@t met lgorafl (= fotaqear QU@ - 3. 9 9 T AEX WUABINH, TUAANTH,
TT & et A AAA AAA TENET STl el ST=ITER a9 JIT
HAZH T AGTATR 3 A ST &. 3 3 WHEL HUABINH, TROTTRH T T &
A QT At ATAAT NABEA ST Gl 3=IeCearT 9T 3 AT ET,

2 ; TR [ AR BT T AT S T Q=0 (a8 B0l 3= Tt
FEWNAT AEA A= g =,

R (gt AERTE, AT HSS T ST 20l TAAA AR (0T AFH THAAN 3B T T
A A e @t e 3G, 3 fagznell (ATKT ) q@adigar g. ¢ s
T Hes U8t T TR, 3T [Q=e=tlolt Q9T Tteet=all Slae=a 2= et WM.

36T AsHT= fagzreaten get@et qaad ary gt (ATKT = emag=us)

¥) HRMHET AT FERIR -

&4 & 99T WEY TR AURTEt U@ [Qenealsl Rt TRTaR @R B0l 3UAIAT 3B
Qi 3 BEEIH &1 8.9 3T ALY QRS 000 AR [QEeat=uadt 30T 3WEA. L
AT QAU T (AL 3T T QU= (Eneat=n Tt Eill.

?) §.20q | THDEH TAAR AFZ AUANT
?) & 20T VBT WETA A (AP AA)

&.& TR 1T TROOQN@ QAL stRewmr=n «w % sEom=n fQzre=tar sa=
FET FEEAR QG FAA AT, R AAFAR q@OT T gRaz T qaTa
ggTaN AT STAAT 3TE.
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4

6.2

6.3

6.4

NB :

6.6

Essential Qualification and
Required Documents

Necessary qualification for std. XI Admission :

For admission in the Std.11th (State Board), the student should have passed Std.10th or
equivalent examination with English as a subject and with minimum five subjects.

For admission to Science stream, the students should have passed Science subject
at Std. 10th level as per the rules of the concerned education board.

Eligibilty for Maths. Subject at 11th Standard - Students passing Std. 10th with
General Mathematics subject can apply for (Arts, Commerce, Science) any stream,
but they cannot opt for mathematics at Std. 11.

Eligibilty for Bifocal Courses - The students who have taken Physics, Chemistry,
Maths. Subject combinations are as per concern board rules to opt for Bifocal subjects
of Paramedical group and the students who have taken Physics, Chemistry, Biology
Subject combination are not eligible to opt for Bifocal subjects of Technical group.

Students are advised to consider all above points for admission to any stream or subjects
available to avoid the deprivation of admission.

The students who have appeared 10th exam with all subjects and failed in not
more than 2 subjects can avail ATKT facility. Through this facility he/she can
admit in class 11th Standard. ATKT students will get chance at the end of this
Admission process.

Other board's students are NOT eligible for ATKT.

Essential Documents for Admission :

Following documents/certificates are required for admission to 11th Standard. following
two documents are compulsory for all students seeking admission to 11th Std. As these

documents are basic (General as well as category).

1) Original Mark Sheet (10th or equivalent exam)
2) Std. 10th School Leaving Certificate (Original)

The students who are willing to take admission through any reserved seat, should submit
additional documents along with above mentioned two. The details of required documents

are given on the next pages of this booklet.

v
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(&.0) AT AU SUREVT TH LUAABT

9) AW Aot STRETTATIA AT TERUST 3TH BT STHA AR STAGRIA AT
SCTREA TR TEH TR Eetel Tl T STAAE B,

Q) Aot STRETT TH HERIABE A TR A APTHAP UL THIITTH R (Q@=neAq
fiesTe FE,

3) tgwr, ww, zAra, fgAam, QORIET T AAMF AU U TIUAEBT AT
ORI A T T ST A A AL T @Y BV,

¥) sutd® gda FedSt EWS WA TAUEH HER B AL
(T ToTaE AT TEH BT At Retett 3. )

@) SUIASAHE THOTH T (HBT- 3 ) U IS BV, JUNA T SIS BRTLST
ST T HEX STACHSHATAR AAITA B, TS [T Ags T TER
B0t S ST,

qUTEE 3ellE V0 -

3T MR A AR AT 3TATF BRI TS TAAT 3T
AZ AR TRt A WEY FUAA. SEIAT W AW TR T
AU FEA AW & el R A F TWAA AFA. SUAAT ORI
STAE B, TAL AP FORIA WA@Y W [RA. ABRAB! AT WEAR JIU
e et 7@ NUEHAT T BT TSR TR WG B i@ 3R,

W TR TAUH T @A FT—T ST qe=ragt M@=l @t 8ot
TR W FJAZTARTABT FeA ATUAH A MRV TI ITASL 3B,

(&.¢) EAYTAMAR TR WX A8F sEoET QEreatast
SUAATBA 3T HEY BV ASAF BPRUH TEARTAIGET AU BV 3UAITE
VR, 3T FTHAY UM T A AR EL,

() Geior (3t@or) ; facet e Rl /STRET TR so AT T AT
ST TR TAT EATH EH STAAC [A@g=reqlstt FEW q@T=u
TR T 3UASTE 375,

() TBCTHT | HBUHTH : I fregttemet oar === adit AT f1eaT qoaderst
ST T TEclean Affa THIAT FRACA=A STLR BT BT LA
ABCqIRA T FEAAA [oaR AALH 3RO AIAAT A HAATL
A A= FTACATL, THIH STV BT STAANIA TEH A= THTITTH
ST SWASTE 375,

(3) AR SWATAT WCHMHA D GHRF R/ TN AN FHAGTR T ¢+ AL
SR TN A% StHvI=n fag=reate=n Tt qacit artd qut ¢ I,
AN (T AN 8. § 9 TR T qUE FUeAAR) FUAAL ST, TR BRI
Al SR T WA BB o S SFEAA TR AT WER BRI STASTE
3TE.
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6.7

For Applicants Claiming Social Reservation :

1)

2)

3)

4)

5)

If a student claims for Reserved Category seats he/she should produce appropriate

Caste Certificate issued by the competent authority of Maharashtra State.

The benefits of Constitutional/Social Reservation are not available for those who
have certificates issued in other than Maharashtra States.

For VJ/NT, OBC, SBC, SEBC categories, additional Non Creamy Layer certificate
is required along with Caste Certificate.

For EWS category EWS Eligibity Certificate required.

(All certificates should be issued by the competent authority/officer.)

Kindly upload the available Certificates while filling application form Part-1.

One more chance will be given to upload at allotment stage before admission. Original

documents must be tendered to the Jr. College at admission.

Upload and submit documents -

Kindly upload the required documents as displayed on the portal while filling applica-
tion form and submit original copies of these documents in given time. Otherwise your
claim on that reservation will be cancelled or your admission shall also be cancelled.
Regarding upload and submission of required documents, instructions will be given time
to time on the portal. Original leaving certificate and marksheet submission mandatory
at the time of addmission.

If you are unable to get and will also be unable to get any certificate, submission of

application form through General Category is open to all.

6.8

1)

2)

3)

For applicants Claiming Special/Parallel Reservation : While applying online,
the applicants must upload the required documents verification at the school/guidance

centre. Otherwise the applicant may not avail the benefits of parallel reservation.

Divyang/Disabled : Certificate issued by the Civil Surgeon or the Dean of any
Government hospital, showing at least 40% disability must be produced. Students
with learning disability must produce a certificate issued by the competent authority.
Project/Earthquake Affected : Certificate issued by Collector/District
Rehabilitation officer stating that project affected or earthquake aftected or dependent
need to be attached/to avail reservation under this catogory.

Wards of the Employees of State Government/Central Government/Private
Sector coming on transfer in the online admission area - Original Certificate
showing transfer of the employee on or after 1* October of last year need to be

submitted while taking admission. Also required transfer order and joining order at

~—

new place.
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(«) TACETRAABT T ; FATAANABT T R TR ABIAR HTALH STHAT
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9 9@l RAIMBT SURETT= H A AT BB == THIUTT 3TIASTE TEI.

(&) TR T T ABE (@l : WBE ([@Eeatsn Ta TenaR 390 3
STHAT A TEEH
1) AR TREAA AL B A FBE
i) STTRHT TRANA LA FEHEN Beo1G T AR
ill) Y TREAA LA TRHEAAT FeBTE, ST TFLA.
T HREVAAA 8. 2@ TS AR Tt [AAAET TR0 ST FEHETR
QU 3TATE 3.

() ST HE - AT STREVTA TH A3 FEBUT=N 30 (aznelstt et swgar atgear
T AR [T T T FER B0 3UATE LA,

(T Tuter 2-5-2039¢)

(6.8) TRUAH A= (et AT AT WRAT G FET T Bt 3t
FRAA T UHE WX B, T T JOAAE FHA WAL 3R, Tl TEarett
ST [T FBIUTET FHAAE/AENTE TR O AT AU BT,

(MUY T HTfaTE! STTATE HTaT A T AT YIS AR,
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Wife or Wards of Serviceman and Ex-Serviceman :

1) For Serviceman: Service Certificate.

i1) For Ex-Serviceman: Discharge Certificate or Certificate issued by District Sainik
Board.

5) Wards of Freedom Fighters : Applicants who are dependent on the freedom fighters
and are so nominated by the freedom fighters, must submit a certificate issued by the

District Collector to that effect.

6) International and national player students : While admitting the player students
against this reservation, the preference will be given to
1) Student who has won medal at Internationa level.
11) Student who has participated at International level.

111) Student who has won medal at National level.

For std. XI admission, under above reservation, the certificates of concerned
competition (being winner or participant) should be authenticated by District Sports
Officer or Regional Director of Sports.

7) Orphan children : Those applicants claiming the reservation of being orphan children

should obtain a authentication certificate issued by the Divisional Deputy

Commissioner of woman and child development. (GR Dated 2-4-2018)

6.9  Foreigner student need to have signature and due stamp of the Indian Consulate/Embassy
on their School L.C. and marksheet. Marksheet must be in English language. Foreigners

and NRI's are not eligible for any social reservation in Maharashtra.

(We try to reduce your perspiration and make the system more easy.)
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(6.2)

. 9)

©.3)

.%)

. )

0.&)

©.0)

ARGl

376 HE3 FGUTH HEIT o HEoB e 5% R0 Hged Al HsiveiE (CBSE ), S3u=wsis
(CISCE/ICSE), Ju3T=E/3u=a=usE (CAIE/IGCSE ), sttt (1B ), U313t (NIOS )
T TERYEARET 36T T (I MRATEA) A58 SEL,

HETRIG, Ao A AR 306 ASS T [QGAEUAT SUAAG T HA S IAHSD
AT I ATEX N [ERANAEL ST AURE A JRAB [aeleell BTAaZEATATI
FZT SUAAE T TAN TEEAA TEHEN Z0T 3TIASAE 3TE.

36 A= fagneatat Migdt (data) MH FACA & WBF BHE MBI
3TWTT AR AL HP Q@A A Al T (manually ) Festqgde
T,

36T HSRB T & el 3T 375 AT WEHAR TqA; U T AT Aotg 9T
BT T el T, RS T AAH ST APt 25 SUANEH tagvarlt
AT 3THA.

HATE, STARATHE T STTARNCHE ASHTA §. 0T SOAHFAA OO FWAT
BTRS A WEATR SUATGH FAET FTATE BT 3T 36, ARG SUTAABARZ
BT AR 3T QA T FWAR BAL T TBUT 0T AL THE
BRAT. FUAR Tl AV TAZ BT IV TS ATIGHA 25 R0 373,
e/l A SWART FAA T (e = AETHE MDA LA THE
SUEET AT BFTH T FAA 3T

36T ASBT Q@A Hgs OB BT A SUAAE A BT 3TER
(Bt TRV Setel bar BTl UBVHER TUTEL 3THA!) AN AEEAT TEHUET BT
WA TUUAY, TN BTAR FRA FH AEAHE QA ST A T G
B AL, VBT HARAH Ao ASH AL ALAGE ([Bq [STAUBTHER @GR Al
U] THHHH AT FAATAAT BV WA 3T,

2@t SFAW YA A VAT AR [Enelt

g ¢ 9T HEA TEITt 3TAA TAR ST=RTHH (IqT. 3T 2T, 3T, /T TH E. )
BGA AU G AAITST FIT BRHTGEA STHA. TGAA ST Q@A
T E. 20T SO 3ULR . 9 3 AHEL AT AW A3 L.

©.¢)
©.

3o AZB = (ot QAART TLAARL TR TGN BA,
AT e Azt fEneatsn nda el TR Tl ARTHEAT
AR 30T Azt ] Aq Weaae Qg &BI0A AAA.
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7.1

7.2

7.3

7.4

7.5

7.6

7.7

Guidelines For
Other Board's Students

Other Boards : Means the Education Boards other than the Maharashtra State Board viz.-
CBSE, CISCE/ICSE, CAIE/IGCSE, IB, NIOS and Boards of other States or other countries.
Students of other boards (Other than Maharashtra State Board) who opt for admission in
a Junior Colleges affiliated to Maharashtra State Board within any online admission
area should fill online form and participate in this admission process only.

After entering the 10th examination seat number, the other board student's information
will not get filled automatically as data of such students is not available. These students
have to fill-in their personal information by themselves carefully.

All students of other Board should fill their form through portal by self and get it verified
from the nearest Guidance Centre. For this purpose, kindly select your convenient
guidence center online.

If applicants result of Std. X is in Grade form, students have to get the grades converted
into marks. Conversion facility for CBSE, ICSE and IGCSE is provided on the
portal itself. Others should make the conversion yourself as per the criteria of
Board given on your marksheet. After that mention the total of marks in the
form. This will be verified at form verification again.

Manual conversion is required to be verified by the Secondary School or any authorised
guidance centre.

Other board's students can participate in this admission process with their provisional
marksheet. However they need to submit original copy of marksheet while comfirming
their admission in the respective Junior College. School management also verify merit

list to DGlocker or concern board website.

For Std 11th failed and students coming from other educational courses :

Students failed in Std XI or coming from ITI/Polytechnic or from any other course

can apply for the admission to Std XI through this online process as per rules.

7.8

7.9

For other boards students required to submit migration certificate at the time of

admission.

Students passed from any of the unauthorised/unrecongnised board is not eligible

for admission. List of recognised education board may be displayed on the portal.

v
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BT & FER A T T AR AP o0l =0,
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A)

Other allied aspects

For Parents :

1)

2)

3)

4)

5)

6)

7)
8)

9)

10)

1)

12)

13)

Counsel your ward instead of pressuring and help him/her to choose a proper career
path.

No one else other than you knows better about the abilities and guts of your ward. Be
his/her friend and help him/her take apt decision.

You should also understand the admission process and take a correct decision on time.
You can take assistance from helpline or nearby Guidance Centre on call.

Frequently visit the admission portal to know the instructions given from time to time.

The information booklet of online admission is made available in mobile and on portal.
Do fill your form through portal preferably at your home, pay registration fees online
too and get the form verified from the SSC school or from Guidance Centre only.

If you are unable to get and will also be unable to get any certificate, submission

of application form through General Category is open to all.
It is not required to visit any school or guidance center for verification of form.

Part-2 of admission form can be updated before every admission round. If necessary
you can change stream, medium, preference order there.

After declaration of allotment List, contact to the allotted Junior College for admission
with necessary documents within stipulated time. But before visiting the Jr. College do
call them and ask if it is required to visit personally. Check their procedure for admission
in your allotment letter.

If you want to confirm admission in allotted Jr. College, please go to the student login
and click on 'PROCEED FOR ADMISSION'. After this only visit the concerned Jr.
College for admission. If you are not willing to take admission there please refer the
instructions given in Chapter-6 and take appropriate decision.

Keep all the required documents for admission ready (Like Leaving Certificate, Caste
Certificate, Income Certificate, Non creamy Layer Certificate, etc.) well in advance.

This process is for easy and appropriate admission of your ward, keep faith and do co-
operate to the system.

Give a proper and correct Mobile Number while filling admission form. SMS will be
sent on this number.

v

< afon sTdie FemEe - FREi- Q3o g oRy



?)

3)
¥)

«)
&)

<)

%)

g0)

2?)

2?)

... v

A9 U= T= ATEANE (At T FEAET

B T (1a8 TEAA G A TR A AT ATET T JUE
qUiAes ATUALLT BV, ettt B Bist, §-AT TRH el FAR J0L.

TR ABT T BT AL TRUST T TAUW FUASE B THA ST G
A

O QR AT T BTHAGT 3UAAEA U BRA W3 3T TETR.

faEre=tlst 3Taelis Fcleall Hd BERUATH AACHU Bl SUATG T AT [GRIA BT
T I Ap BT TAET AAMART TR T AT SUAH B SRS AU 3TAR
Rl = STRETT ST A AR AT (TGl ST Tt i3
AFH ol T A FERA A5 T I 7 I WEAR B

QAMET FAlg = Baelt (Rele=tt ) A WA FEA A= 8T =0,

QAT Tg BYUTAT (et Tas ¥g @BNu==l WU [=enel == g aq WedaR
SOt B, TN F FCAANR ogl T IH AT [ R Trt
S FEY, 3T A f=ue=uAl el &% zat,

el (A= AT TR ARAATENLIT G=HET STA (A2 [T THet
BT EA. AT WEATAA A fEneatott lGeaslt [Quena TEd SUadsi=uR
FH AT (AT TRATEA BAR 3. AL AT WEATR JAA U
A,

BT QAT AP T WRTe=ld L@ =M AU T BRI Gloter
AIBA AT AL AT S=AE 3 AW AU FUCH A GO
et 3actsel ST A= STAAT THA,

T2 BT (BIEAHE) HIAT AP T AATHET RFT T T FeAHARST
(== 39 T6tt WP U, AT A WEAAR 3TAST BAA. RS AT BT
maEaad / Flow chart @ 9=t st

ST Fo ATEAHF (AN ToETR 2% TS QU SUEAR 8. 3 3 Tt o
BT A A T HEAHF (AT 3, . 99 3Tt 2094 Al o=
B FUAVAT A, QB! T A T5HA A B0 5T AT FRUT 3UAITE
3.

HqUt O alEer B FH IBA UL BN A TRAST T AHT FTFBTH
STIITE 375,

RleTebl I HIEAH® (G, T TH AEAH® QEAX T Revu@t=i (o
FH A [QEAR TTEA TTR A BT ST T AT QG AT
AT QI AGEAT FEHEN F10L TELABRE 316,

< afon sTdie FemEe - FREi- Q3o g oRy



B)
1)

2)

3)
4)

5)

6)

7)

8)

9)

10)

1)

12)

For Junior Colleges (The admitting authority) :

Establish a full time set up and system to facilitate the students for easy admission, after
the declaration of admission list. Do reply to calls and e-mails of students.

Display necessary instructions on the Notice Board and deploy enough staff to the
admission work, to avoid over crowding. Try not to convene students to the college.
Contact the students, get them admitted online and make careful verification of documents

before admission.
Ensure that, student can complete the entire admission process at a single window only.

Jr. College should consider uploaded document and fix the students' admission online
only. They can verify all original documetns at the time of actual addmission of Jr.
College. If any student claiming reservation found not eligible for it, the Jr. College will

record it and can reject the admission, it should be updated on the portal accordingly.

Jr. College should ensure the updation of each admission on the portal immediately

preferably on the same day in provided time .

Do mention reason for the cancellation of admission (if any) on the portal in short but
in meaningful words. Jr. College needs to make them aware of that, students please note
that after cancellation of admission there is no guarantee of getting a better Jr. College

of your choice.

Admissions to Bifocal subjects are to be done in parallel by taking the choice from the
students coming form the genaral round. Students admitted on the portal are to be allotted
bifocal subjects at Jr. College level on the basis of merit. Instructions will be given on
portal.

Ensure the filling of all Quota seats ahead of time or take the decision of surrendering
these vacant seats as early as possible. There will be no guarantee of the enough number

of students available against the surrendered seats at later rounds.

Display the actual data of filled seats and vacant seats after every round (including quota
admissions) at the entrance of Jr. College for convenience. And update it on the portal
too. Refer and study the flow charts given in this booklet.

The respective higher secondary schools will have the freedom to start classes for class
11 after seventy-five percent of their admissions are completed. It will be necessary to
start on 11th August 2025. Whichever happens first, it will be necessary for the school

management to do so.

The active co-operation of everybody is anticipated for the prompt and smooth functioning

of this centralised online admission process.

It is compulsory for all Junior Colleges to participate in this online admission process
except Military Junior Colleges, Night Jr. Colleges and Junior Colleges for Disabled

v

students.
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C) Role of Guidance Centres / Secondary Schools :

1)
2)

3)
4)

5)

6)
7)

8)

9)

10)

1)

12)

13)

14)

15)

Make some copies of information booklet to students for viewing purpose.

Help the students to fill the online admission form and approve the Part-1. You can
call on given numbers to the students if necessary.

Guide the students about required documents and assist them to upload it on the portal.

Assist students in filling preferences from time to time and help check the entered
marks in Part-2. Every activity to be done online only, avoid personal meetings

Assist students coming from outside of the online admission area or students of other
boards in filling form, verification and update information etc. Help making corrections
wherever necessary.

As per the request of students reset their student login password.

The Marks conversion facility is made available on the portal for those students of
other board (like- ICSE/IGCSE) having mark sheet in the form of grade or requires
conversion. Do assist those students if required.

If the marks conversion module is not available for any of the other board, those
students will convert and enter their mark themselves. Do check the uploaded mark
sheet and verify the entered total marks as per the criteria mentioned on that mark
statement.

Other Boards' Secondary Schools may issue a conversion certificate.

The students whose Board result have been announced online and students have not
recieved marks statement will submit a copy obtained through Digi Locar or an online
copy certified by the school. Such provisional marksheet will be accepted.

Kindly check and verify all the information filled by the student in the application
form, manually entered marks and uploaded documents.

Every Secondary School should confirm if their 10th passed students have applied
through this online system for 11th admission and do verify their students forms.

Check all pending application forms in your login and get them verified ASAP. If
required you can speak to the applicant over the telephone.

Complete and carry on various responsibilities given by the office of the Deputy
Director of Education. Submit account of expenditure to them.

Normally Guidance centres should be available from 10 AM to 6 PM for assistance.
However for student's convinience kindly display the working hours of your Guidance

v

centre at the entrance.
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